
SignUpGenius Instructions - Page 1 of 3 
 

 
 

SignUpGenius Instructions 
 
 

NOTE: You will need to enter your liturgical ministers one at a time. 
 

1. Go to Fall 2017 Confirmation Liturgies on the Diocese website.  
a. Path: Diocese website  Beliefs  Worship  Celebrating Confirmation 

 
2. Click on the sign-up deadline date for your parish’s Confirmation liturgy. 

This will take you to SignUpGenius. 
 

3. Do not log in. If you are logged in under your own account, LOG OUT and 
proceed as a guest. 
 

4. You will see sign-up options for all the liturgical minister positions. 

 

http://www.dioceseofgrandrapids.org/beliefs/WorshipPrayer/Pages/Confirmation_Liturgies.aspx#.WXntbogrKUk
http://wcm.dioceseofgrandrapids.org/Pages/default.aspx
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5. Check the “Sign Up” box for the liturgical minister position you are selecting 
for your first volunteer. Click “Submit and Sign Up” at the bottom of the 
page. 

 
 

6. You will see two options:  
1) Log in with an account, or  
2) “I do not have a SignUpGenius account” Choose this option. 

 
 

7. Enter the name and email address of the liturgical minister you are signing 
up for this position. 
 

8. Do not check the box to create an account for them. Do check the box to 
send them a confirmation email. 
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9. Fill out the phone number and parish information. List the candidate’s 
parish, not the sponsor’s (if it is different): 

 
 

10. Click:  

 
 

11. Return to the original sign-up page and repeat for additional liturgical 
ministers. 
 

12. You’re done! 
 
 
You may encounter an issue with this system if your liturgical minister already has 
a SignUpGenius account. If that is the case, you can simply forward the link to 
them and ask them to sign themselves up. If you are unable to do that, please 
send the person’s information to Afton in the Office of Worship. 
 
It is very important for the sign-ups to be linked to your ministers’ email 
addresses, as they will receive a reminder email two days before your 
Confirmation Liturgy. 
 
Please email worship@dioceseofgrandrapids.org or call 616-288-0908 with any 
questions. 

mailto:worship@dioceseofgrandrapids.org

